
TA Registration Process

Apply for 
Training Grant

Log in to Commons and 
enter/val idate/update PPF info

Send Program 
Director Person_ID

Create WIP 
Appoi ntment

Invite Trainee to update 
PPF information.

Does Trainee Have 
Commons Account?

YES NO

 Send account name and 
Commons URL in email

Complete Training Roster, 
verify trainees

Cr eate Commons Account for Trainee 
with minimum PPF information

2 Step Process- 
Assign trainee, then 
verify?

Send Account 
info to Trainee

This could be automated 
via email.

Validate account Request and send 
account info to program dir ec tor

 Send account name and 
Commons URL in email

QRC- Data ValidationProgram DirectorT rai nee : Trai nee












